
Embassy Suites Rooming List Template

Company Name:  Address:

Group Name: Address 2:

Contact: City:

Phone Number: State:

E-Mail Address: Zip:

Guest 1 Last Name Guest 1 First Name Arrival Date
Departure 

Date

Bed Type 

Request

Number of 

Adults
Additional Comments Guest 2 Last Name Guest 2 First Name Guest 3 Last Name Guest 3 First Name Guest 4 Last Name Guest 4 First Name Payment Method Hilton Honors Number

Directions:

Enter the guest information  starting with 

Cel l  A9.  The tab button can be used to 

navigate horizonatl ly across  the rows.  The 

enter button can be used to navigate 

vertica l ly across  columns.  

Please  begin by filling out the company 

information  at the top of the document by 

placing your cursor in Cel l  B2.  


